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GUIDE FOR EARLY ASSESSMENT OF SUITABILITY 

 
 
 
Introduction 
 
This Guide is prepared for seeking Early Assessment of Suitability. 
 
The legislation which governs the application is Section 21 of Part 2.2 of the Legal 
Profession Uniform Law (“the Law”).    
 
Before you apply for admission, you may seek a declaration from the Victorian Legal 
Admissions Board (“the Board”) that a specific matter or matters you wish to disclose will 
not adversely affect the Board’s assessment of your suitability to be admitted. 
 
Application for Early Assessment declaration 
 
It is recommended that you contact the Board or set out details of your request for 
assessment of early suitability in an email to vlab@justice.vic.gov.au before you 
commence a formal application. 
 
An online application for an Early Assessment declaration must be made by statutory 
declaration. 
 
An application: 
 

(i) may be appropriate if it is some time before you intend to apply for admission; 
(ii) may be appropriate if you are doubtful that you would be considered suitable for  
 admission, on the basis of some aspect of your past conduct; and 
(iii) may be particularly relevant for the continuation of legal studies while there is a  
  risk that something in your past may ultimately prevent you from being admitted  
  as a lawyer in the future. 

 
You must make full disclosure to the Board of any matters which are relevant to whether 
you are a fit and proper person or any matters that might be regarded as not being 
favourable to you.    
 
You must exhibit documentary evidence to your statutory declaration: to support the 
essential details of the matter/s you are disclosing 
 
You should provide an up-to-date curriculum vitae and background information 
regarding your studies and current status.   
 

mailto:vlab@justice.vic.gov.au
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Suitability 
 
You should read and familiarise yourself with the the ”Disclosure Guidelines for 
Applicants for Admission to the Legal Profession” on our website. 
 
You must disclose to the Board details of any matters which:  
 
(i) might be relevant to the Board’s consideration of whether you are a fit and proper 

person to be admitted to the Australian legal profession, and/or   
(ii) a reasonable applicant would consider that the Board might regard as not being 

favourable to you when considering whether you are a fit and proper person to be 
admitted to the Australian legal profession.  

 
See Disclosure Statement on our website.   
 
It is possible that a disclosure may contain several factors.  In such a case, it will be 
necessary to consider whether these factors, individually, or together, are likely to be 
unfavourable to the Board’s assessment of your fitness and propriety. 
 
A PDF copy of your disclosure statement, with a maximum file size of 65MB, must be 
uploaded to the online portal. Collate your disclosure statement, exhibit certificates and 
exhibit documents into one file. If your document exceeds 65MB, you will need to split it 
into two or more subsequent documents. 
 
Consequences of failure to disclose  
  
A failure to disclose a matter, or an attempt to mislead the Board in relation to a 
disclosure, can have serious consequences for you.    If the information you have 
provided in your disclosure statement is found to be false, misleading, or incomplete you 
may be refused admission to the Australian legal profession.   
 
Capacity statement 
 
The Board must have regard to whether the person is currently unable satisfactorily 
to carry out the inherent requirements of practice as an Australian legal practitioner.  
A mental health condition may be relevant to consideration of this question and 
hence may need to be disclosed to the Board. 
 
If you wish to make a disclosure relating to capacity, you should set out the details in a 
separate statutory declaration.       See Capacity Statement on our website. 
 
Character statement 
 

Character statements are statutory declarations and must be declared and consented 
to in the presence of an authorised witness as set out under Section 30(2) of the Oaths 
and Affirmations Act 2018 using the precise wording provided. 

https://www.lawadmissions.vic.gov.au/qualifications-and-training/suitability/disclosure-guidelines-for-applicants-for-admission-to-the
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A person who supplies a character statement need not be aware of any capacity 
disclosure.  

Any statutory declaration that relates to an applicant with a disclosure statement must 
state the date of the applicant's disclosure statement not the date of reading the 
disclosure or the date of the character statement. 

You must provide two statements as to character from persons who: 

 
• have known you for at least two years; and 
• are not related to you by blood, marriage or as a domestic partner; and 
• if you are or have been a legal practitioner in a foreign jurisdiction must have 

been associated in legal practice with you in that jurisdiction.  

 

There are four different statements in editable form which can be downloaded from 
www.lawadmissions.vic.gov.au and you should use the following: 

1. Applicant never previously admitted with disclosure statement 

Statutory declaration can be witnessed remotely and can be electronically signed. 
However, they are required to be witnessed either in person or by audio-link with 
identification document, if required. 

Please save the editable form and have the statutory declaration signed/witnessed and 
uploaded to your application for assessment. 
 
Police reports 
 

Every applicant for admission must provide a Police Report which has been issued in 
Australia. The Report shows whether you have any criminal history in Australia.   

Applicants who reside in Australia must obtain a Police Report via Victoria Police only.  
Any other forms of police reports will not be accepted.  You must disclose spent 
convictions when applying for admission as a lawyer It must:   

 
(i) be dated no earlier than six months prior to the date your admission application is 

received; and 
(ii) include all previous names by which you have been known. 

 

You should order your Report when you commence your online application as a PDF copy 
of your police report, with a maximum file size of 2GB, must be uploaded to your 
application in the online portal.    

 

Paper Issued Police Report 

Police reports can be ordered via the Victoria Police website.  

http://www.lawadmissions.vic.gov.au/
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Victoria Police reports can be ordered through their website and issued in paper format.  
Applications can be made at https://www.police.vic.gov.au/national-police-records-
checks#apply-for-a-national-police-check  

Follow all instructions listed on the website ensuring that in Section E: Purpose of check – 
you choose Option 1 Employment or occupational licensing purposes, then select Legal 
Admission. (If you select any other option, we will not accept your police report).  

Please allow approximately 4-6 weeks to receive a paper issued report. 

 

Online National Police Report  

In partnership with Service Victoria, Victoria Police have launched an online national 
police checking service. If you meet certain criteria, your identity and ID documents will 
be verified electronically, and you will be provided with a PDF certificate via email 
generally within a few days of making application. 

Applications can be made at https://www.police.vic.gov.au/national-police-records-
checks#apply-for-a-national-police-check 
 
Evidence of qualifications, student conduct reports, certificate of good standing and 
foreign police reports, if relevant to the application, may be requested by the Board. 
     
Declaration  
 
Evidence of qualifications, student conduct reports, certificate of good standing and 
foreign police reports, if relevant to the application, may be requested by the Board. 
     
If the Board makes a declaration in relation to any or all of the matters disclosed, the 
declaration will be binding on the Board unless you failed to make a full and fair 
disclosure of all relevant matters.  Any matters which were not disclosed in the 
application (including matters which took place after the application or declaration was 
made) may nevertheless adversely the Board’s assessment of your suitability for 
admission. 
 
Contact Us 
 
Victorian Legal Admissions Board 
 
Phone: (03) 9604 2451 
Email:  vlab@justice.vic.gov.au 
Web:  lawadmissions.vic.gov.au 
Address: Ground Floor, 451 Little Bourke Street, Melbourne Victoria 3000 
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